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Always write in your best handwriting and in black pen unless completing a ‘Green 
for Growth’ activity, ‘The Purple Zone’, or with permission from your teacher. 

Write the date on the top right-hand side of any new work and the ‘Key Learning 
Question’ for the lesson at the left. Underline both using a ruler. 

Complete any drawings in pencil and write in ink. When drawing diagrams, draw in a 
pencil and use a ruler.  

Always space your work correctly and write from the margin to the edge of the page.  

Always finish the sentence and complete your work in full. 

Neatly cross out unwanted work with one straight line.  

Stick all worksheets into your exercise book. Make sure that sheets do not overlap 
the edges of your pages.  

Start your next piece of work directly under the previous work. Never leave a page 
blank or miss out large sections of a page. 

Add the label ‘homework’ to all work completed out of lesson. Ensure that any 
homework sheets are stuck into your exercise book.   

Under no circumstances doodle or grafitti in your exercise book, inside or out.  


